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Infroduction

What is the FT app for
Microsoft Teams?

The FT app for Microsoft Teams is an integration that
brings user-relevant FT content into the Microsoft Teams
environment. Through the FT for Teams app, users get
the latest news on topics they already follow on FT.com
integrated within their chat and collaboration tools.

What are the main
features of the app?

By using the FT app for Microsoft Teams, users can;

m See the latest article headlines for topics they follow on
FT.com.

m Save articles to a reading list.
m Quickly copy article links or share them over email.

m View artficles saved using the myFT feature on FT.com or
the FT mobile app

m Bring FT coverage on clients, competitors, focus
industries and other related topics they are following into

their everyday workflow.

Your Reading List
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Installation overview
for system admins

Installation overview
for system admins

This section of the guide is just for system admins and
explains the steps for installing the FT app for all users
in your instance of Microsoft Teams. If you're a user of
Teams but not a system admin, skip to the next section
fo get started.

1. Visit your Teams admin panel and navigate to
Teams apps > Setup policies

) App setup policies - Microselt X 4

C & admin.teams.microsoft.com,

Microsoft Teams admin center L Search - Preview

App setup policies

App setup policies control how apps are made available to a user with the Teams app. Usa the Global (Org-wide defautt) policy
and customize it or create custom pokicies and assign them to a set of users.

App setup policies summary User summary

2 0

Manage policies Group policy assignment

Setup policies

This is a default app setup . Mo


https://admin.teams.microsoft.com/
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2. On “Installed apps”, click on “Add apps”

EQN 2pp setup pelicy - Migres: X +

C @ adminteams. ft

Microsaft Teams admin center £ Seareh - Proview

App seiup policies \ Global

lﬁlnhal

Add a description so you knaw why it was created

Upload custinmapps @ @ o

User i @ o

Installed apps

Add apps that you want 10 install

Add apps

Pinned apps

Chaose the order apps are pinned in messaging extensians and the Teams app bar. Learn mare
- Add apps Gitems

v Appbat (3 o

1 u Activity =
2 g o =
3 = Teams —
4 B cotencar

3. Search for “Financial Times” and add the app

Chaase which apps and messaging extensians you want installed in your users’ personal Teams enviranment and in meetings they create. Lisers can install ather available apps fram the Teams app store. Leam mere

Add installed apps

Search based on this app permission policy (&
None

Search for apps you want to add or to see a list
of apps go 1o Manage apps.

financial

To 3dd appe.
search by their

name above

Cancel
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4. Click on “Add”

EQN 2pp setup pelicy - Migres: X +

admin teams. i - % 0O

Add installed apps
Search based on this app permission policy

None

Search for apps you want to add or to see a list
of apps go to Manage 3pps.

financial

Apps to add (1)

b Financial Times

5. Pin the app (optional) and click on “Save” to finish the process

Microseft Teams admin center P Search - Preview

Installed apps
Choose which apps and messaging eatensions you want installed in your users’ pessonal Teams environment and in meetings they create. Users can install gther available apps from the Teams app store. Leamn more

- Add apps 1 item

¥ Financial Times 53992bb2-5879-45¢f-09de-661c004fTbb! Financial Times

Pinned apps
Choose the order apps are pinned in messaging extensions and the Teams app bar. Learn more

|- Add apps 7 items

Activity =

Chat =

Calendar =
Calling —

Files =

y B =

r 1T Financial Times =
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Access for users

If the FT app has not been installed by your
Microsoft Teams system administrator, it is also
available to download on an individual basis from
the Microsoft Teams store.

Visit the link above or go to the store and search
“Financial Times”:

® Microsoft | AppSource More ~~ 0 Search

Apps > Financial Times

Financial Times

by FINANCIAL TIMES LIMITED

F I W Teams

Overview Ratings + reviews Details + support

Discover, save and share Financial Times news in Microsoft Teams.

The FT Microsoft Teams integration brings award-winning Financial Times content into your workflow. Easily discover new
stories that are relevant to your business, and share these with colleagues to spark conversations around important news

topics.

The FT app for Microsoft Teams requires a one-time
authentication process to connect the Teams environment
with your FT.com account.

After installing the app for the first fime, you'll be
prompted to allow the app to access your personal data
(Teams user and tenant ID) to use the app. This process
can be skipped if those permissions have been granted by
your Microsoft Teams administrator.

a

7 ©


https://appsource.microsoft.com/en-us/product/office/WA200004054
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This screen may require you to authenticate with your
Teams credentials for security reasons.

After this, you will be prompted to link your FT.com
account with the app:

it

o FT FT Latest Readinglist Saved About

Actity

E)

i

Teams

]

Sign in with your FT account!

Get all the latest FT articles on the topics that matter to you.
lo get started please sign in to your FI account.
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Clicking the “Sign in” button will display the FT.com
authentication page. If you don't already have an
account, select the “I don’'t have an account” option and
become a registered user. Registered users can read 3
FT.com articles each month and will be able to set up
topics and view headlines.

A'EJ“ FT FT Latest Reading List Saved About e C &
et
Chat
&
Calls
FINANCIAL TIMES
|
Sign in
=1
Email address
Fmer your email address |
or
“You can only sign in with Google if you have an FT account
associated with your Google account.
G Sign In with Google |
Have a question? Visit the T Hep Centre
fou.
Apps

&

The login process will link your Microsoft Teams account
with your FT.com one. This is a one-time event that

will keep you authenticated in all your Teams sessions
(including on other devices, such as the Microsoft Teams
mobile app).

The same FT.com account can be linked to multiple
Microsoft Teams users in different tenants. In this case,
the user has access fo the same content but each Teams
account will keep it's own settings, including the reading
list and personalised fopics.
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Features

View your myFT daily digest

See the latest news published in the last 24 hours for topics
you're following in myFT and click to view the articles in your
browser. Save an article to your reading list, or open the share
pop-up with options to copy the link and send it by email.

_ Q —

oy

FT Financial Times myFTDigest Chat Reading List Saved About

myFT Digest

&

All the latest articles that match the topi

Recommended for you

Daily Mail in talks over Qatari funding for Telegraph bid
Gulf finance in demand as rival media groups circle conservative
broadsheet

September 7, 2023 | Premium

Carlyle explores £1bn sale of UK video games maker Jagex

Cambridge-based creator of tithes including ‘Runescape’ had been seen
as a candidate for Londen listing
September 7, 2023 | Premium

‘Edtech’ offers no escape from reality
Experiments in virtual teaching could turn a digital divide into an
educational one

September 7, 2023 | Premium

. Will the Bank of England park the bus?

Squeaky bum time redux
September 7, 2023

0 Tech stocks: pegged on some metrics, prices have yet to peak
Traditional valuations may naot offer quite as precise a picture of how
much companies are worth
September 7, 2023 | Premium

UK

AT, A s Bank af Emnland macle S b

10

Health sector

s
=
=
K

Media

Former Google Al expert raises $100mn for biotech start-up
Inceptive's Jakob Uszkoreit, a pioneer of the technology behind
ChatGPT, attracts Nvidia funding to design 'biological software’
September 7, 2023

Latest vaccines help tackle highly mutated new Covid variant
Preliminary studies find exposure to prevalent XBB.1.5 strain elicits
antibedies to BA2.85

September 6, 2023

Schott Pharma/IPO: skinny jabs boost drug packagers’ margins
German pharmaceutical glassware company's ebitda margin has risen
fram 23% in 2020 to 28% in first nine months of the year

September 6, 2023 | Premium

The promise of anti-obesity drugs

Weight-loss medication can boost global welfare, but should not
replace healthy habits

September 6, 2023

Early anset cancer cases rise B0% in past three decades, BMJ survey
finds

Stark findings highlight need to increase research into causes and more
effective treatment

September 6, 2023
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Manage your myFT
digest topics

Select to hide particular topics from your homepage, for

example to help split personal from work interests. Articles

from the hidden topics are not displayed in the digest
(“Latest”) tab. All changes happen as soon as you switch
any toggle. The list of topics is loaded from your myFT
preferences and can be updated on FT.com.

_ Q ot

i

FT Financial Times myFTDigest Chat ReadingList Saved About

o

Manage your myFT Daily Digest topics

Select which of your followed topics you
B want to appear in your Teams Daily Digest

This will not affect what you see on FT.com

Recommended for you
.m Semiconductors

Health sector

Media

us

Technology sector

Europe

Pharmaceuticals sector

@ Get more from your Daily Digest

n

BIOROBHGUBHEBNS

Antarctica

Healthcare

UK

Technology

Social Media

Telecoms

Aerospace & Defence

BRO)BHBHOHBNSG
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Quickly share articles via
the chat function

Use simple commands to surface the latest FT content, top
stories and recommended articles. Type for me’ fo view API
recommended articles or ‘help’ fo see how else you can use
the chat tab.

_ Q ot

Chat myFT Digest Reading List 2 maore 2

0 = 4
Activity c"at B

| - R
1624

]

12

gy Financial Times
© Sent a card

Top stories published by the Financial Times

W Daily Mail in talks over Qatari funding for Telegraph bid
g»‘s, Gulf finance in demand as rival media groups circle conservative broadsheet
& B Sseptember 7, 2023

Ex-Tory minister Chris Pincher to quit as MP after groping scandal
Move will lead to another challenging by-election for the Conservatives within
weeks
September 7, 2023

UK i inflation and wage exp i ease in August
Bank of England survey provides some relief for policymakers ahead of
interest rate decision

September 7, 2023

« UK confirms deal to rejoin Horizon science programme
Agreement comes after months of tense negotiations
September 7, 2023

Banks and investors step up opposition to EU derivatives plans

Trade bodies call on bloc to scrap initiative to move clearing deals out of
London

September 7, 2023

UK house prices fall for fifth consecutive month

Annual drop of 4.6% in August is largest contraction since 2009, according to
Halifax

September 7, 2023

View maore on FT.com

YPE 3 New message

@
4]
7

O P E R ed
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Create an FT reading
list in Teams

See a list of articles you've marked to read later. This list is
exclusively managed within Microsoft Teams and is useful
for those fimes when you spot an interesting article but
don't have fime to read it at that moment. You can also
remove articles from your list and use the share icon fo
distribute the article link more widely.

_ s

.5‘3“ FI FT Latest Reading List Saved About
Chat . .
Your Reading List
ot
- - s G 2
i T A quiet is starting in ging markets
cats N The drive in commodities, manufacturing, data flows and economic reform could make £U21 the year
the tide turned
B January 17, 2022
]
Files
- Hospitality sector warns failure to deliver UK Covid grants could set it back further
T Business group says ‘only a trickle’ of government support has been paid so far
January 16, 2022
B8 The UK’s erasion of citizenship rights
" A late clause would allow the Home Office to revoke nationality without notice
January 16, 2022
™y, British Gas pension cash used to buy Israeli spyware group NSO
Energy supplier’s scheme was one of biggesl inveslors in private equily fund that bought cyberweapon
maker
January 17. 2022
Apps:
@
Help

13

Feedback | Sign out
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View saved articles

View articles that are in your saved list in myFT. This provides
a quick link to articles you might have saved to read later
while browsing FT.com or the FT mobile app. Simply click the
share icon o copy the URL or send it via email.

_ Q .

...“"L FT Financial Times myFTDigest Chat ReadingList Saved About

Saved articles

The last 20 articles you most recently saved to myFT. Articles will ocpen on FT.com.

Climate engineering: a quick fix or a risky distraction?

Qa Advocates say reflecting solar radiation back into space can help cool a warming planet but opponents
Ll fear a devastating free-for-all
o September 1, 2023

Mexico gears up for female-led presidential race
%, Claudia Sheinbaum and Xochitl Galvez will aim to show they can capitalise on companies diversifying

from China
September 7, 2023

Climnate surnmit calls for six-fold increase in renewable energy across the continent

African leaders back global carbon tax to pay for green energy in poorer nations
September 7, 2023

Apps

Climate regulation is driving suppert for populism, says EU parliament chief

Roberta Metsola calls for 'proportionality test' of new policies to slow growth of Euroscepticism ahead
of elections

September 7, 2023

= y's industrial gloom deepens as production falls
Sharp decline in carmaking drives third consecutive drop, as second-guarter eurozone growth is revised
dawn to 0.1%
September 7, 2023
= 4 UK busi i and wage exg ease in August
u Bank of England survey provides some relief for policymakers ahead of interest rate decision
September 7, 2023

14

Mot seeing what you're looking for? Find all your saved
articles and any lists you've created on FT.com
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Data collection
and storage

We only store data necessary to provide the service. All data
is stored securely, following the standards described in the
Financial Times Privacy Policy.

Privacy policy and T&Cs are also readily available when in the
FT app by clicking on the logo in the upper left hand side:

[ ]
< > @, search

T FT

Latest Reading List Saved About

ET

E) FT
Crat The FT Microsoft Teams integration
La brings award-winning Financial
Times content into your workflow
and provides personalisation
Teams. aptions ta ensure you're alerted to
Allth  the right stories at the right time.

Created by

i Financial Times

Here's what this app can do;

* Receive messages and dala that | provide to it

* Access my profile information such as my
name, email address, company name, and

ctivision Blizzard in $68.7bn

preferred language.

* Receive messages and data that team
members provide ta it in a channel

* Access this team’s information such as team
name, channel list and roster (including team
member's names and email addresses) - and

use this to contact them,
H Privacy Terms of use

January 18, 2022 | Premium

ng waorld with its biggest-ever

Leon Black's legal battle
d for and British pensioners
group

Intelsat chief set for $4m ‘golden goodbye’ after Chapter 11
recovery

Stephen Spengler to retire as satellite operator emerges from
bankruptcy with debt halved

January 18, 2022

#| Unilever faces mounting investor backlash over bid for GSK
l consumer health unit

.‘J’

Help Lo =% Consumer group’s shares fall as investors and analysts express doubts
about acquisition
January 17, 2022

We delete all personal data stored in the context of the FT
App for Microsoft Teams, including the seftings and reading
list when a user unlinks their FT account in the app.

We will retain your data as long as you maintain an active

account with the FT App on Microsoft Teams. We consider
your account fo be inactive if we don't detect any interaction

15

LmyFT, published in the last 24 hours.

Management

‘Why blaming your staff publicly is always a cheap shot

Fostering a culture of culpahility makes it harder for teams to learn from
their mistakes

January 17, 2022

7= How a Japanese drinks group is navigating hybrid work

The traditional concept of ‘gemba’ was central to Suntory’s culture
before Covid. Now, it is helping shape new practices

January 17, 2022

UK Treasury to crack down on ‘misleading’ crypto promotions
Plans to bring ads in to line with other financial products in growing
regulatory pushback

January 18, 2022

i Has Sony become the entertainment group it always wanted to be?
# The Japanese corporation is on the cusp of full integration but critics
say it needs to be wary of distractions like electric vehicles

laniarvy 17 2022

after a period of seven years. In this case we will delete all
information that we have stored in the context of the app.

All requests made between the FT Teams App and our
services use encryption technology, such as Transport Layer
Security (TLS), to protect your personal information.


https://help.ft.com/legal-privacy/privacy-policy/
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About the Financial Times

FT Professional helps reduce noise and save valuable time by
providing access to relevant market intelligence delivered via
the media and technologies that suit you best.

Find out how you can equip you teams here professional.ft.com
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